Neighboring Program Assistant

SUMMARY: 

Under general supervision, helps run an arts/crafts/games program for children and families in the pediatric health center family area.

DUTIES AND RESPONSIBILITIES:

1. Role-model positive play and discipline skills.

2. Communicate and involve parents in the program.

3. Assist in running literacy and nutrition programs.

4. Organize donations.

5. Maintain storage closet and supplies.

6. Keep statistics on visitors to the family area.

7. Make referrals to other agencies regarding social services, health, and education.

8. Assist at holiday events.

9. Other job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Must pass pre-employment criminal background check.

· Ability to work and make decisions independently and in a group.

· Ability to speak English and either Spanish or Vietnamese fluently.

· Ability to work off-campus.

· Motivated and creative.

· Ability to work in a busy environment.

· Assertive and comfortable talking with people of different backgrounds.

· Prior experience working with children and parents in child development preferred, but not required.

